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IHo/soxenue
00 o0meM coopanun padornnkoB MBOY «COII Ne6 c. I'exu»

1. O01me moJI0KeHus

1.1. Hacrosmmii pernameHT pa3pabotaH B cooTBeTcTBUU ¢ DenepanbHbIM
3akoHOM oT 29.12.2012 Ne 273-®3 «O06 obpaszoBanuu B Poccuiickoit ®@enepanumy,
yctaBoM MBOY «COII Ne 6 c. I'exu»

1.2. PernameHT ycTaHaBIMBAET MOPSAOK OpPraHU3AIUU ACSTEIHHOCTH OOIIEro
cobpanusi pabotHKoB MBOY «COIII Ne6 c. I'exu» (mamee — oOpazoBaTeabHasI
OpraHu3aius).

1.3. O6mee cobOpanue pPaOOTHUKOB SBJISETCS ITOCTOSIHHO JEHCTBYIOITUM
KOJUTErHaJIbHBIM

OpraHoM yIpaBJIeHHs OOpa30oBaTENbHONW oOpraHu3anuu. B cocraB o001ero
coOpanusi paOOTHUKOB BXOJAT PaOOTHUKHU, JJIsI KOTOPHIX paboTa B 00pa30BaTEIbHOM
OpraHu3alliy SBIISIETCS OCHOBHOM.

2. Oprann3anus padorsl 001ero coopanusi pabOTHNKOB

2.1. TlepBoe 3acenanue oOmiero coopanusi pabOTHUKOB TIOCIIE €T0 CO3JaHus, a
Tak)Ke TMEPBOE 3ace/laHne HOBOTO cOCTaBa 00Iero coopanus pabOTHUKOB CO3BIBACTCS
PYKOBOJIUTEIEM 00pa30BaTEIbHON OPTaHU3AIIMN HE TIO3THEE CEMU pabounX THEH Mmoce
Co37laHHs 00IIero coOpaHusi paOOTHHUKOB WIIM W30paHHMS HOBOT'O COCTaBa OOIIEro
cobpanus paOOTHHUKOB, KOTOPHIN BEJIET 3acelaHne J10 M30paHms TIpeaceaaTelIss O0Iero
coOpaHusi pabOTHUKOB.

2.2. PykoBoactBo  0o0mmM ~ coOpaHueM  paOOTHUKOB  OCYIIECTBISET
npeacenarensb. Benenne mpoTokooB o0IIero coopanus pabOTHUKOB OCYIIECTBISIETCS
cekpetapeM. IIpeacenarens u cekperapb o0Imero coopanusi pabOTHUKOB BBHITIOIHSIOT
CBOM 00S13aHHOCTH Ha OOIIECTBEHHBIX HAYaJIaX.

[Ipencenarens:

¢ OPTaHU3YeT ACSATEILHOCTh OOIIEro COOpaHus;

« MTHOOPMHPYET WICHOB 0OIIETO COOpAHUS O MPEICTOSIIEM 3aCEAHUH B TTOPSIJIKE,



npeaycMotpeHHoM yctaBom MBOY «COI No6 c. I'exu»;

¢OpraHU3yeT MOATOTOBKY U MPOBEICHUS 3aCeIaHus;

¢ OTIpEJICNISECT IOBECTKY 3aCEAaHMUs;

¢ KOHTPOJIMPYET BHIMIOTHCHUE PEIICHH.

2.3. 3acemanusi  o0miero  coOpaHus  paOOTHUKOB  MPOBOMASTCS  C
NEePUOJNYHOCTBIO, ycTaHOBIeHHOU ycTaBoM MBOY «COII Ne6 c. I'exu».

2.4. 3acemanus oOmiero coOpaHus paOOTHUKOB MOTYT MPOXOAUTH B (opme
KOH()EpPEHLICBS3H.

2.5. Ha 3acemanus obmero coOpanusi paOOTHUKOB MOTYT OBbITh IMPUIJIAIICHBI
NPECTAaBUTENN YUPEIUTENs, OOIECTBEHHBIX OpTraHu3aIiil, OpraHOB MyHHUITUTIATIEHOTO
Y TOCYIapCTBEHHOT'O YIIPABJICHUS U IpyTrue Juia. Jluma, mpuriamneHHbie Ha 3acejaHue,
MOJB3YIOTCS TIPaBOM COBEIIATEIHLHOTO T0JI0Ca, MOTYT BHOCHUTH TPEJIOKEHUS U
3asBIICHUS, Y94aCTBOBATh B 00CYKJICHUHM BOMIPOCOB, HAXOISAIIUXCS B UX KOMITETECHITHH.

2.6. Pemenus, npuHsATHIE O0IIMM COOpaHHEM PaOOTHUKOB B COOTBETCTBHUH C
3aKOHOJIaTEIhCTBOM M B TMpejAesiaXx CBOMX MOJHOMOYHM, OO0S3aTelIbHBI ISl BCEX
pabOTHHKOB 00pa30BaTEIHPHON OpTaHU3AIINH.

2.7. Pemenus oOmero codbpanus pabOTHUKOB MOTYT COJEpKaTh MOPYUYCHUS,
o0s13aTeIbHBIE JJIsI NCTIOTHEHHS BCeMU pabOTHUKaMU 00pa30BaTeIbHON OPTaHN3aliH |
PEKOMEHIAIMU YYaCTHUKAM 00pa30BaTEIHHOTO MpoIecca.

2.8. Pemenus oOmiero cobpanusi paOOTHUKOB JOBOJATCS 1O CBEICHHS BCEX
3aMHTEPECOBAaHHBIX JIMI HE TMO3[HEe ceMU padouux JHEH Iociie MPOLIEALIEro
3aceaHusl.

2.9. [Ilpencemarenb OTYUTBIBAETCS O JCATEIBHOCTH 00ImIero coOpaHus
pabOTHHMKOB Ha 3acejaHuM 00111ero coOpaHus pabOTHUKOB HE PEKe OJTHOTO pasa B Io.

3. ITopsinok co3bIBA OYepPeTHOro 001IEero cOOpaHus padOTHUKOB

3.1. Pemienue o TpOBEAEHUH OYEPETHOTrO 0OIEro coOpaHus pabOTHUKOB
IpUHUMAETCS TIpejiceaaTesieM o0mero coopanus pabOTHUKOB, KOTOPBIN OTpeIeIIsIeT:

o IIPOLICIYPY MPOBEICHUS;

TIOBECTKY 3aCe/IaHus;

¢ JIATy, BPEMS U MECTO TIPOBEICHHS,

e TIEPEYCHHh MATEPUAJIOB JIJISl IPEIBAPUTEIHLHOTO 03HAKOMIICHHUS YWICHAMH OOIIETO
coOpaHusi pabOTHUKOB, a TAKKE TOPSATOK TAKOTO 03HAKOMIICHUS;

¢ TIOPSIIOK TOJIOCOBAHMS T10 BOIIPOCAM MOBECTKHU: OTKPHITOE, TAWHOE MJTH 3a0YHOE;

¢ UHBIE BOTIPOCHI, HEOOXOUMBIE JIJIsl TOATOTOBKY MPOBEACHUS 00IIEro cOOpaHus
pabOTHUKOB.

[Ipencenarens obmero coopanus paOOTHHKOB COTIIACOBBIBAET C PYKOBOJAUTEIIEM
o0Opa3oBaTeIbHOM OpraHW3allud J1aTy, BpeMs W MECTO MPOBEJICHUS OYEPEITHOTO
3acenanus 00IIero coOpanmsi paOOTHUKOB.

3.2. [Ilpencemarens, cexperapb oOIIEro coOpaHus paOOTHUKOB WU JIUIA, WX
3aMEHSAIONINE, YBEIOMIISIOT WICHOB O0LIEero coOpaHus paOOTHUKOB O J1aTe, BPEMEHH,
MeCTe TIPOBEJICHUS M MOBECTKE 3aceaHus He MO3/IHEeE YeM 3a CeMb pabounx THEH 10
JaThI €r0 MPOBEICHMUS.

3.3. Pemenune o mpoBemeHWHM oOdYEpeaHOrO 00ImEero coOpaHUsi PaOOTHUKOB
BpydaeTcsi wieHaMm oOIero coOpaHusi paOOTHUKOB JIMYHO WM HampaBlsieTcs



MOCPEACTBOM DJEKTPOHHOM WJIM WHOM CBSI3M, OOECIEUYMBAIONICH ayTeHTUYHOCTD
Nepe1aBaeMbIX U MPUHUMAEMBbIX COOOIIEHUIM U X TOKYMEHTAJIbHOE MOATBEPKICHHE.
3.4. JlonoaHUTENbHBIE MPEIIOKEHUSI B MOBECTKY 3aCENaHHsl O4YEepPEIHOTO
oOmrero cobpanusi paOOTHUKOB MOTYT OBbITh BHECEHBI UJE€HAMM OOIIEro coOpaHus
pabOTHUKOB B CPOK HE MO3/IHEE YEM 32 TPH pabOUUX JHS J0 JaThl €ro MPOBEACHHUS.

4. IopsiioKk co3bIBA BHEOYEPETHOT0 001IEer0 COOPaHUs PA0OTHUKOB

4.1. Co3bIB BHEOUEPETHOTO O0IIEro coOpanusi paOOTHUKOB OCYIIECTBISCTCS B
cinyyasx, mpeaycMorpeHHbIx yctaBoM MBOY «COI Ne6 c. T'exu».

4.2. TlpennoxeHne o CO3bIBE BHEOUEPETHOTO OOIIEro coOpaHusi pabOOTHUKOB
TOIHKHO COJICPXKATh:

¢ APTYMEHTHPOBAHHOE o0oCHOBaHUE HEO0OXOIMMOCTH MIPOBEICHHUS
BHEOUYEPETHOTO 00111ero coopanus pabOTHHUKOB,

¢ [IPOEKT MOBECTKH 3aCEIaHUS;

o IIPEINIOJIaraeMyI0 JaTy BHEOUEPETHOTO O0IIEeTro coOpaHusi paOOTHUKOB,

o[ICPCUYCHh HMHMIIMATOPOB TIPOBEJCHUS BHEOYCPEIHOTO OOIIEro CoOpaHHs
PabOTHHUKOB.

4.3. TlpemnoxeHne O CO3BIBE BHEOUEPEHTHOTO OOIIETO COOpaHHs IepenaeTcs
HETIOCPEICTBEHHOTO B KAHIIEIISIPHIO 00pa30BaTeIbHOW OPTaHU3aIlK HE TIO3/THEE JIECSATH
pabouux JAHEW A0 [daThl MPEAnojaraeMoro BHEOYEPEAHOro OOLIEro coOpaHus
pabOTHUKOB, B Clydyae €cClIM HHHUIIMATOPOM BHEOUEpPEIHOro OO0IIero codpaHus
pabOTHUKOB SIBJISIETCS] HE MpeceaTelb 00111ero coopanusi pabOTHUKOB.

4.4. Tlpencenarens, cekpeTapb 001ero coopanus paOOTHUKOB WIIM JIMIIA, UX
3aMEHSIONIUE, YBEAOMIISIOT YJIEHOB 00111ero codpanus pabOTHUKOB O BHEOYEPETHOM
obmem coOpaHun paOOTHUKOB NyTEM BPYYCHHUS WM HAIMPABICHHUS IOCPEIACTBOM
ANIEKTPOHHON WIJIM WHOM CBS3M MPEJIOKEHUS WHUIUATOPOB BHEOYEPETHOTO OOIIEro
coOpaHusi, a Tak’Ke YBEJOMIICHUS O JlaTe, BpEMEHHU, MECTEe U TIOBECTKE 3acelIaHus He
MO37Hee YeM 3a Tpu pabodmx J0 JaThl €T0 MPOBEACHHS.

IIpencenarens obmero coopaHus paOOTHUKOB COTJIACOBBIBACT C PYKOBOJIUTEIIEM
oOpa3oBaTeIbHOM OpraHu3alluu JaTy, BpeMsi U MECTO MPOBEIECHUS BHEOUYEPEIHOTO
o01ero cobpanus pabOTHUKOB.

4.5. JlonmomHUTENbHBIC MPEUIOKEHUS B MOBECTKY 3aCEeIaHMsl BHEOUEPEIHOTO
oOmiero cobpanus paOOTHUKOB MOTYT OBITh BHECEHBI 4YJe€HAMU OOIIEro coOpaHus
pabOTHUKOB B CPOK HE TO3HEE YeM 3a TpU pabOUYMX JHS 70 IAThl €T0 MPOBEACHUSI.

5 JdoxkymeHTanus o0uero coopanus

5.1. 3acemganus obmiero cobpanusi pabOTHUKOB OPOPMIISIOTCS MPOTOKOIAMH.
[TpoTokoin 3acenanust obmero coopanusi paOOTHUKOB COCTABJISETCS HE MO3[HEE IMATH
pabouux JTHEH IMOCJe ero 3aBepIIeHUs B JBYX OJK3EMIUISIpaX, MOJMUCHIBAEMBIX €ro
IIpPe/ICEeIaTeIeM U CEKPETAPEM.

5.2. TIpoTokon cocTaBIsS€TCSI B COOTBETCTBHH C OONUMHU TpeOOBaHUSIMHU
JICIOTIPOU3BOJICTBA, YCTAHOBJICHHBIMH B 00Pa30BaTEIbHON OpPTraHU3aIiH, C YKa3aHHEM
CIENYIOLINUX CBEJCHHI:

¢KOJTMYECTBO PAaOOTHHKOB, MPHUHSABIINX ydYacTHE B 3aCElaHUU, OTMETKa O
COOJIIOICHUU KBOPYMa;



¢ KOJIMYECTBO TOJIOCOB «3a», IPOTHBY» M «BO3JEPKAJICI» MO KaXIOMY BOMPOCY
MOBECTKH 3aCE/IaHNUs;;

epelieHre o0mero codpaHus paOOTHUKOB MO KaXIOMYy BOINPOCY MOBECTKU
3aceaHms.

Hymepauust npoTokosioB o6miero coOpaHusi paOOTHUKOB BEAETCS OT Hauaja
y4eOHOro roja.

5.3. B ciywae oOHapykeHus OMIMOOK, HETOYHOCTEH, HEIOCTOBEPHOIO
U3JI0KEHUS (PaKTOB

B IIPOTOKOJIE 3acelaHusl 00111eT0 coOpaHus paOOTHUKOB YJIEHBI 00I1IETO COOpaHus
pabOTHHKOB BIpaBe TPeOOBaTh OT MpeAcCenaTeNs ero m3MeHeHus. B cBoro ouepens
npeacenarensb 0053aH MPUHATH MEPHI M0 BHECEHUIO B MPOTOKOJ COOTBETCTBYIOIIUX
U3MEHEHU W YTOYHEHHH, a TaKXke CcJelaTh COOTBETCTBYIOIIEE COOOIIeHHE Ha
CJICAYIOIIEM 3aceaHnu 00Iero coopaHus

pabOTHHUKOB, BHECS TAHHBIA BOTIPOC B €T0 MOBECTKY JIHS.

5.4. OpuruHambl TPOTOKOJOB XpaHATCS B KaHIEISAPUH 00pa30BaTEIbHOM
OpraHu3aIny.

5.5. K npoTokoiy nmpuKiIaabIBalOTCs BCS MHPOPMAIIMS M MaTEpUalbl, a TaKKe
MHBIC JIOKYMEHTHI, KaCArOIIHeCcs PEIICHUSI.
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